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WELCOME TO BARNARD COLLEGE

We hope that you will find this International Statlélandbook helpful in adjusting to life in the
United States of America, New York City, and thenoounity of Barnard College and Columbia
University. Take time to read this information aefer to it often.

In the meantime, please visit and get to know\i¥& are here to help you with issues relating to
your status as international students studyingnénUnited States, as well as any other concerns
you may have about your Barnard College experieii¢e.are located at:

OFFICE OF THE DEAN OF STUDIES
105 Milbank Hall
212-854-2024

Ani Bournoutian
Associate Dean of Studies
International Student Adviser

Paula Hercules
Robert Weinstein
Assistants to the International Student Adviser

We would like to acknowledge our enormous debt thglel Hindi, former co-director of
International Student Services at the New SchoaVvéseity, who gave us permission to borrow
freely from its International Student Orientatiomrdibook. Those past and present at Barnard
who deserve special thanks for their help in prieygeathis guide include Dean Karen Blank,

Dr. Carmen Grau, Dr. Karen Seeley, Dean James Rurmad Dean Jayma Abdoo.
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IMPORTANT INFORMATION FOR F-1 AND J-1 STUDENTS

If you follow the guidelines below, you should hawe problem maintaining your student
immigration status. You should also make evergretb attend mandatory meetings scheduled
by the international student adviser at which intgatrinformation will be conveyed. If you
have questions about any of the information in ti@sdbook, you should seek the advice of the
international student adviser.

* You must possess a current, valid passport—yowsposs must be valid at least
six months into the future at all times.

* You must maintain full-time enrollment (with only &w very limited
exceptions)—full-time enroliment is defined as Iitnps per semester.

* You may not accept paid employment off campus withpyoper authorization—
working without obtaining proper approval is corsill by the U.S. Citizenship
and Immigration Services (USCIS) as the most seniaoiation of its regulations.

» Obtain extensions, as needed, of your permissiostay in the U.S.—F-1 visa
holders are granted permission to stay for theodeof time reasonably required
to pursue a full course of study in an educatigmagram, plus 60 days in which
to depart from the U.S. or apply for a change afus. J-1 student visa holders
are granted permission to stay for up to 24 moptas 30 days for the purposes
of travel. This is known as admission for duratdrstatus (D/S). If you will not
graduate from Barnard within the expected comptetiate on your initial 1-20
(Item #5) or will not complete your exchange pragrhy the end date on your
DS-2019 (Item #3), you must notify the internatibséudent adviser. F-1
students must apply for a program extension withirthe 30-day period before
the completion date on their initial 1-20. J-1 stulents must apply for a
program extension prior to the end date on the DS{19.

Important Terms Related to Your International Student Status

You should be familiar with the following documerdsd be aware of their importance in
relation to your F-1 and J-1 student status:

SEVIS: Stands for the Student Exchange Visitor Infornrat®ystem. It is a secure internet-
based system that allows schools and the U.S. imating service to exchange data on the visa
status of international students.

Designated School Official (DSO): The school representative who advises you on gration
matters, maintains your SEVIS F-1 record, and astghe liaison between the student and
USCIS. Ani Bournoutian is the Designated Schodio@2fl in the Dean of Studies Office.




Responsible Official/Alternate Responsible OfficialRO/ARQO): The school representative
who maintains the SEVIS J-1 record. The ARO amnBat is Gwen Williams in the Provost's
Office.

Passport: Your passport must be valid at least six months thé future at all times. You may
apply for a renewal of your passport in your owmirdoy during a vacation abroad or through
your country’s embassy, consulate or mission inWh®. Regardless of your visa type, you
should be sure to bring your passport to the imtgonal student adviser soon after you arrive so
that a copy of the ID page can be made for yoar fil

Visa: When you go to the U.S. Embassy or Consulate negoesin your home country and
present a new Form 1-20 or DS-2019, the consulficialf will place a visa stamp on a page
inside your passport (except Canadian citizenshis Visa gives you permission to apply for
entry to the U.S. It indicates the type of vigaiyhave been given for your stay in the US and
when it will expire. Also, it will indicate how nmy times you can enter the U.S. using that visa
(i.e., single, two, multiple). The length of timeow are authorized to stay in the U.S. is
determined by the date on your 1-20 or DS-201%®e(&8so section on Renewing Your Visa.)

[-94 Card: A small white card will be stapled inside your ga®s$ by a USCIS official at the
U.S. port of entry. On it will be your USCIS stafudate of entry, and the length of time that
your status is valid. A notation of “D/S” meansathyour F-1 or J-1 status is valid for the
“duration of status” or the time it will take to roplete your current degree program as a full-
time student. This 1-94 card will be removed etinfe you leave the U.S., and a new one will
be issued on your reentry. All non-U.S. citizens igsued the 1-94 card when they arrive at a
U.S. port of entry. Therefore, all internationfldents, regardless of visa type, should have this
form stapled into their passport or other travedudoents.

Form 1-20: This is one of the forms used to document youinteaance of F-1 student status.
Barnard issues it once you have been acceptedauedpgnovided financial documents that show
your ability to pay for all your expenses as youspe your studies. The Form [-20 is used to
obtain your F-1 visa at the U.S. Embassy or ComsulAfter your initial entry in the U.S., your
Form 1-20 ID (student copy) must be properly sighgdhe DSO in the Dean of Studies Office
on the third page before you leave the United Statignatures for travel are usually valid for
six months.

Form DS-2019: This is the document issued to students who askisg a J-1 visa to
participate in the Exchange Visitor Program. Afitee J-1 student’s initial entry into the U.S.,
you must see the ARO to validate your program @gstion by signing the DS-2019.




Identification Documents

Many countries require every person to carry amtidecard. The United States has no such
requirement. There is no national identity caibu should, however, carry identification with
you at all times. To cash a check or purchase g@oth a check usually requires two forms of
identification. In the U.S., people normally u$eit driver’'s license and a major credit card.
Often, international students substitute their padsfor the driver’'s license and their valid
Barnard College ID card for a credit card.

HOW TO APPLY FOR AN F-1 STUDENT VISA

Below is a summary of the procedures for applyorgain F-1 visa. More detailed information
can be found at www.unitedstatesvisas.gov

If you are already in the US on an F-1 visa, orth@otype of non-immigrant visa, you will not
need to change your visa status if your visa tyjpmva you to study full-time in the United
States. If your US visa is valid and you do natnplo travel abroad before you come to Barnard,
you do not need to apply for a new visa. If yourrent visa has expired, however, the next time
you travel outside the US you must apply for a mesm at an American embassy or consulate
abroad if you wish to re-enter the US.

If you are a citizen of a country exempt from teguirement to have a visa to enter the United
States (for example, Canada and Bermuda), you tinasal to apply for a visa at a US embassy
or consulate. To enter the United States, you nhestable to establish both identity and
citizenship. Documents that may establish citizgnahe: birth certificate, citizenship certificate,
and passport. Under current procedures, all treveteay be required to present photo-
identification. A Canadian citizen arriving from tsidle the Western Hemisphere is required to
present a passport. Your Form I-20 and entry vidab& processed at the port of entry to the
US. Because the immigration officer at the boildetoing the job of the consular officer, s/he
may choose to interview you. Be prepared to shmefpof financial support. Once the visa is
granted, the immigration office will stamp your ppsert, your 1-20, and 1-94 card.

All other citizens will need a visa to enter theitdd States. You should apply for a visa at the
US embassy or consulate in your home countitye visa for which you will be applying as an
international student is a nonimmigrant-type visa @lled the F-1 visa. Students are
encouraged to apply for their visas early to provieé ample time for visa processing.
American embassies and consulates can issue ybwida within 120 days before the start date
on the Form 1-20. However, you may enter the Ul enthin 30 days of the Form 1-20 start
date.



HOW TO APPLY FOR A J-1 EXCHANGE VISA

If you are outside of the United States, preseafdinm DS-2019 to an American embassy or
consulate to apply for your J-1 exchange visitgavi(Canadians do not need passports or visa
stamps to enter the U.S., but they do have to $show DS-2019 at the port of entry to obtain
status as a J-1 exchange visitor). The consularetirn all pages to you, and you should
present them again to an Immigration inspecton@pbrt of your entry to the United States.
That officer will stamp and return page 1, alongfvan 1-94 departure report card. Keep form
DS-2019 and I-94 card with your passport. Theyarte only proof of J-1 status, and you will
need them for such purposes as extending your pgignito stay in the United States, work
permission, and re-entry to this country after terapy trips abroad during the period of validity
of form DS-2019. If your J-1 visa has anotherito§bn noted on your visa page and it is not
expired, it is still valid. This means you coulseuthat current visa and your new Barnard DS-
2019 form.

Exchange visitors are required, as a conditiomeif tJ-1 status in the United States, to carry
health insurance for themselves and any accompaifigmily members. By government
regulation, minimum coverage must provide; up t0,860 for accident or iliness; up to $7,500
repatriation and remains; up to $10,000 for mediwalcuation to the home country, and a
deductible not to exceed $500 per accident orddn€o-insurance may not exceed 25 percent
payable by the exchange visitor or sponsor. Aa@ptcoverage may not exclude risk inherent
in the activities in your visitor or sponsor. Magychange students have health insurance
coverage through their parents/guardians. Someake out additional health insurance during
their time at Barnard. For health insurance-relapeestions, please contact Student Health
Services.

THE RULES

1. As someone who is seeking dnitial F-1 visa or J-1 visa from an embassy or consulate
abroad for initial attendance, you must pay a onettne only SEVIS fee of $200 (US) for
F-1 and $180 (US) for J-1 visa applicants.

You may use the on-line payment system by goirgtim//www.FMJfee.comAny VISA,
MasterCard, or American Express credit card, whaiseied in the U.S. or overseas, can be
used to pay the fee over the internet. Once paymmanbmitted, you can print a receipt for
immediate verification of fee payment. You wilkalreceive a Form I-797 receipt in the
mail.

You may also pay the SEVIS fee by mail by comptptime Form 1-901 and sending it with a
check or money order made in U.S. dollars and dfa@m a U.S. bank to I-
901Student/Exchange Visitor Processing Fee, P.®.980020, St. Louis, MO 63197-0020.
If you choose this fee payment option, you will ciée receive the Form 1-797 receipt before
you go for your visa interview.



The third payment option is the Western Union QuRely service, available in over 130
countries. Western Union collects the SEVIS [-8H.in local currency and the Form 1-901
data and electronically transmits payment and te&EVP (Student and Exchange Visitor
Program). The Western Union receipt serves as irateeproof-of-payment for a visa
interview. You must read the instructions and dpgninted copies of both the instructions
and the sample of the completed Western Union faxmailable at www.ice.gov/sevit the
Western Union office.

. FAILURE TO CONVINCE THE CONSUL OF ONE'S INTENTION T O RETURN

HOME PERMANENTLY IS THE NUMBER ONE REASON FOR VISA DENIAL

The person who decides whether or not to give yasato come to the U.S. is a “consul.”
Student visas are only given to persons whocoasince the consul that they intend to return
permanently to their home country after they graelua

. You must have a good academic objective for comirtg the U.S.

You need to have a good reason to attend Barndtdgépbe qualified for the program of
study and be able to prove you can finance theagdurcyou will pursue here. Based on the
financial documents you sent us, we are confideattyfou can pay for your education. Be
sure to bring all original copies of the same doentation to the consul for review.

. Consuls are impersonal when administering laws.
In the U.S., laws are applied equally to all peppdgardless of status or gender. DO NOT
TRY TO NEGOTIATE OR DISCUSS PERSONAL MATTERS WITHHE CONSUL.

. U.S. government officials like documents.

Try to have papers for the consul’'s review thawvprarhy you are qualified for a student
visa. Along with your I-20, bring your original Bgard admission letter, an official TOEFL
and/or SAT score report, a current passport, adinancial documents and any other
documents that prove ties to your home country #2ei@ the next section).

BE PREPARED

Be ready to clearly explain why you want to come tthe U.S. to study at Barnard.
Why do you want to study in the U.S.?

Why are you going to pursue this program of study?
Why did you choose Barnard College?
For what career will your studies prepare you wynaun return home?

Be ready to convince the consul that you will retur home permanently after you
complete your studies.

Present papers that can prove you have “ties” tw gountry which are so strong, they will
force you to return.



« If your family owns a business, take a letter frdm bank describing it. If they own
property, take the deeds.

* If you have a brother or sister who studied in th&. and then returned home, take a
copy of his or her degree and a statement fronotieer employer.

* If you have traveled to the U.S. before as a visionphasize that you returned home
after your stay here!

» If your program of study is in great demand in yoauntry, get a letter from a possible
employer indicating that he or she is interesteliiimg people with the degrees like the
one you will receive.

Present the original financial documents you gavesuinstead of copies.

Your documents must match what appears on your F@0mor DS-2019. Consuls will also
want to see the original admission letter announgour acceptance, an official TOEFL
and/or SAT report, your current passport and argiral documents you possess that
demonstrate ties to your country.

Do NOT emphasize any ties you have to the U.S. ar tamily members in the U.S.

Practice your English.
You are expected to be able to speak English peofiiy and show your TOEFL score to the
consul.

Do not talk about working in the U.S. unless you hze been awarded a teaching
assistantship or fellowship on campus.

You are required to prove that you can supporttsts of studying and living in the U.S.
Employment is strictly controlled by the Immigrati&ervice and is not guaranteed. If the
consular official asks you whether you intend takvo the US, you should say that you
will work only as authorized by your F-1 or J-1aistatus.

Be sure your passport is valid.

If you already began your studies in another nonimngrant status and you received a
change of status to F-1, be prepared to discuss howur original purpose for being in
the U.S. changed to that of a full-time student.

Take transcripts.

WHAT IF YOUR VISA IS DENIED?

Write to us with complete details of what was said what documents you presented at your
interview. Tell us the name of the consular offiaed send a copy of any written answer you
may have been given. Representatives of Barnaltddeowill help in any way that we can.



Student and Exchange Visitor Information System (SEIS)"

SEVIS stands for the Student and Exchange Visittmrination System. It is a secure internet-
based system that allows schools and the U.S. imatiog service to exchange data on the visa
status of international students. Current inforarats transmitted electronically throughout an
F-1 or J-1 student’'s academic career in the Uriitiades. Barnard must comply with the SEVIS
reporting requirements because failure to complyccoesult in the loss of the college’s ability
to accept international students in the future.

How SEVIS Works*

« After Barnard admits an international student, Badnssues an 1-20 or DS-2019
through SEVIS. The new bar-coded I-20 or DS-2@Qk#nfis then sent to you.

* The student visits the U.S. Consulate abroad, hedonsulate confirms that the
[-20 or DS-2019 the student is carrying is a vaatument. If everything is in
order, the consulate issues the visa.

* An immigration officer at the airport reports to &5 the student’s entry into the
United States.

* When the student arrives on campus, she reportheadnternational student
adviser or a designated school official and reggstenline to confirm her
intention to enroll in a full course of study.

 The college continues to provide regular electroreports through SEVIS
throughout your time at Barnard.

* Finally, SEVIS records the student’s departure ftbmUnited States.

Barnard’s Reporting Responsibilities Under SEVIS

International students must not drop below a full ourse of study after classes have begun
without prior authorization from the international student adviser, who will authorize the
reduced course load on SEVIS. “Full time” meaBscledits per semesteAn F-1 student
who is authorized for a reduced course load for amcademic reason must still enroll in at
least six credits. Acceptable reasons for reduced credit load include

Academic reasons:

" Information in this section was adapted from “Ad&nt's Guide to SEVIS,” a publication of Montcl&itate
University.



 Students on F-1 visas who experience academicculiffes (for example,
unfamiliarity with American teaching methods, Esglilanguage difficulties, or
improper course level placement) may take a redecedit load. A student is
allowed to drop below full time for academic diffides only once during her
degree. Documentation from the academic advisegisired.

* F-1 students in their final term of study need aiwlyegister for the credit hours
required to complete the degree. Documentatiom ftiee senior class dean is
required.

A student who is authorized for a reduced course &d for an academic reason
must still enroll in at least six credits.

Medical Reasons:

» Students who have a medical problem can reduce ¢hedit load or take the
semester off and not do any coursework. Documient&tom a licensed medical
doctor or psychologist is required.

Remember, only the international student adviser irthe Office of the Dean of Studies may
authorize a reduced credit load on SEVIS! At Barnad, you must also have your class dean
approve your part-time schedule. These approvals ust be obtained before dropping
below full-time status.

You must inform the international student advissrieast thirty days prior to the ending
date on your I-20 if you are graduating early oyati need extra time to complete your
studies. The change must be made on SEVIS and &2@ will be issued to you.

If you transfer to another school or you are purgwgraduate study in the United States
after Barnard, you must also notify the internatiostudent adviser so that your SEVIS
record can be released to the new school. Youthalh receive a new 1-20 from your

new school.

Renewing F-1 Visas

When you received your visa stamp inside your passan expiration date was also notdfl
your visa expires while you are studying in the U.$Sthere is no need to renew it as long as
you are staying in the U.S. However, if you travedbroad you must plan to renew it.If you
fail to renew your visa while you are abroad, ydll e denied re-entry into the U.S.

It is NOT possible to renew your F-1 visa inside thS. You may renew your visa at a U.S.
Embassy or Consulate in the country to which yauteaveling (preferably your home country
because countries other than your own may impostestrequirements or may be unwilling to
renew a visa for a citizen or resident of anotleemtry). You will need a new Form 1-20 from
Barnard and updated financial documentation inroi@eenew your visa.



If you want to visit Canada, Mexico, or the Cariabédor less than 30 days and you are not a
citizen of the country you intend to visit, you miag able to return to the U.S. even with an
expired visa as long as you are not a citizenadlatry that is on the Department of Homeland
Security’s (DHS) classified “watch list.” You mustke with you all of the following:

* Valid passport (valid for at least six months itite future)

* Valid I-94 card (Donot surrender it. Explain to the immigration officihlat you
will be returning in less than 30 days.)

* Form [-20 properly endorsed by the internationaldeht adviser or other
designated school official

» Evidence of return transportation arrangements, (egndtrip tickets)

» Sufficient funds for your planned length of stay @anada, Mexico, or the
Caribbean

» Evidence of F-1 status (as shown by the F-1 vesagtand/or 1-94 card)

Keep in mind, however, that if you try to renew you visa in one of these neighboring
countries and the renewal is denied, you will notdable to re-enter the U.S. on the already
expired F-1 visa.

Obtaining a Social Security Number

A Social Security Number is only assigned to peoyie are authorized to work in the United
States. Social Security Numbers are used to rgpartwages to the government. If you want
to obtain a job on or off campus, you will needé the international student adviser to receive
instructions about how to apply for the SSN.

To apply for a SSN, go to one of the following Sv&ecurity Offices:

« 237 W. 48 Street, & floor (between 8 Ave. and Broadway)(Open 9:00
AM to 4:00 PM.)

« 55 W. 128" Street, & floor (Adam Clayton Powell Avenue-Y7Ave.)
(Open 9:00 AM to 4:00 PM.)

4292 Broadway (182 St. and Broadway) (Open 7:30 AM to 4:00 PM.)

The application form, called an SS-5, is availailéhe Social Security Office, or it can be
downloaded from the website, www.socialsecurity.géw F-1 student working on campus
needs to bring her passport, 1-94 card, I-20, &yiral letter on letterhead from the international
student adviser or the designated school offieiat| an original letter on letterhead from the
office employing you. To obtain a Social SecuNlymber to work off campus, an F-1 student
must bring the Employment Authorization Documestied by immigration services, along with
your passport, 1-94 card and 1-20.



You should receive your Social Security card witalbout two to three weeks. When you
receive your SSN, you should inform the Registnat@7 Milbank Hall. The SSN will replace
the nine-digit “fake SSN” that was given to you whgu first registered at Barnard.

More detailed information about how to obtain ai8bSecurity number is available in separate
handouts from the international student adviser.

Employment for F-1 Students
There are five ways that F-1 students can be eragloy

On-campus employment: Students are allowed to work on campus (within Bedror

Columbia) from the time they register. Employmentcampus must be limited to 20 hours per
week when classes are in session, but can barfdlduring vacations. For on-campus
employment, you will not need approval from anyeeméal government agency. Barnard
Babysitting and Barnard Bartending (except the rganpositions) araot considered to be on-
campus employment. If you have any doubts aboat vehconsidered on-campus employment,
consult the international student adviser.

Off-campus employment: To be eligible to work off-campus, an F-1 studenist have been
enrolled at Barnard for an academic year. Off-aasrgmployment must be authorized by
USCIS and recommended by the international stualdviser. Types of off-campus
employment include:

» Optional Practical Training: Employment that isedtly related to your field of
study and is limited to a maximum of 12 months oli-fime employment.
Application is made to the USCIS.

* Severe Economic Hardship: Employment due to usé®r and severe economic
difficulties that aroseafter initial enrollment at Barnard. Circumstances may
include substantial changes in the value of the ehorountry’s currency,
unexpected financial difficulties of your sponsor, unexpected medical bills.
Application is made to the USCIS.

e Curricular Practical Training: Employment must &e important part of the
program of study, such as a required field workegdgmce or an optional but for-
credit internship that is part of an independeuntigtcourse or a Theorizing Civic
Engagement course. This employment is authorizethd international student
adviser.

» Employment with an International Organization: Hoyment with a recognized
international organization, such as the United dfettior the World Bank. These
international organizations are authorized to fiv@r own nationals to work in
their offices in the United States.



International Students’ Tax Obligations

The information printed in this section is intendexigeneral guidance on your obligations as an
F-1 or J-1 student to file certain tax forms eaehryyou are in the U.S. It should not be
construed as tax advice. Specific instructionsa&eglable at the Internal Revenue Service (IRS)
website (www.irs.gov). All tax forms must be @lléy April 15 of each year. The forms are
available on the IRS website, under “Forms and ieatibns.”

If you are an F-1 or J-1 student who has beendrills. for five years or less and had no earned
income (interest from a bank accounhds earned income) or scholarships, then you neeiteto f
Form 8843 by April 15.

If you had any U.S.-source of earned income or Iscbloip, you will need to file:

 Form 8843

* |IRS Form 1040NR-EZ or Form 1040NR

« NY State Forms IT-203 and IT-203-ATT (if your incemwas greater than
$7,500)

Each employer for whom you worked during the pasmdar year is required to issue you a W-
2 before the end of January. If you are filingriie 1040 or IT-203, you need to attach copies
of the W-2 when you file these tax forms.

If your employer withheld Social Security and Meatie (FICA) taxes from your salary, as a
non-U.S. citizen, you are entitled to a refundhafde taxes. You may request the refund from
your employer. If the employer is unable to refdinelse taxes, you may file IRS Form 843 and
Form 8316 for a refund from the IRS.

If you have any questions or need federal non-eesithx forms, call (215)516-2000 (Monday to
Friday, 6:00 AM to 2:00 PM) or send an email via thebsite, www.irs.gov/taxlawrFor N.Y.
State non-resident forms, call (800)225-5829 (@& or (518)485-6800 (outside the U.S. and
Canada) (Monday to Friday, 8:30 AM to 4:30 PM) wmitvthe website www.tax.state.ny.us

To download tax forms and publications, go to Cdiais ISSO website
(www.columbia.edu/cu/isso/tgxor IRS websitewWww.irs.gov/formspubs/index.htil In
addition, CINTAX is a web-based non-resident taeqaration software program designed
primarily for students, scholars, trainees, aneéasshers to aid in preparing their U.S. federal
income tax return. It prompts you to respond sewes of simple questions. From your
answers, it will determine whether you qualify asoa-resident for tax purposes and, if so, will

" Information in this section was adapted from thebsite of Columbia’s International Students andkus Office
(ISSO), www.columbia.edu/cu/isso




complete the federal tax form 1040NR-EZ of 1040Mi the 8843, a form required of all those
in F or J status, regardless of any income. Tepteted relevant forms can be printed,
reviewed, signed, and sent.

There can be immigration consequences for failinije tax forms. For example, applicants for
a change from F-1 to H-1B (the professional workea) can be asked by the U.S. Citizenship
and Immigration Service to submit copies of presigaars’ income tax forms as part of the
H-1B application. Applicants for permanent resicie(f'green cards”) can be asked to show
copies of tax forms filed for previous years. Agmn who appears at a U.S. consulate abroad
for consular processing of a permanent residerssy application may be asked to produce U.S.
income tax forms from their previous years in th& U

HELPFUL ADVICE FOR SUCCESS IN THE CLASSROOM

One of the most important skills you can bring doiystudies is a working knowledge of
English. It should be good enough to enable yaead textbooks, follow lectures, ask
guestions, make speeches, succeed on examinatiotespapers, and otherwise participate
effectively in class. Beyond English proficientypwever, you may also need to learn a
different approach to participating in class andealing with ideas and ways of doing things
that may be new to you.

Deciphering U.S. Speech

Many international students have high hopes whewn #mroll at Barnard College. Most have
studied English in their own countries and usedliEhdanguage textbooks for a number of
years. Their college entrance scores are very;goatifor this reason, many international
students are confident about beginning their ndvaaic

Then they attend their first classes. That is wiherrealization hits: spoken English in the U.S.
is often not the same as the spoken English théypban accustomed to in their home countries
or the written English they had worked so hard &ster. Instructors can speak very rapidly, and
so do the students who volunteer in class. Waaddly by so quickly that note taking seems
impossible.

Your first classes at Barnard can be overwhelmiSghe students are surprised to find that the
instructor may lecture on subjects that go beybedriformation in the assigned reading. They
also are not accustomed to using skills like listgrand note taking when learning new subjects.



Tips on Listening

Attending your first college lecture can be scaryd it is important to realize that you may miss
some material initially, but don't give up! Keeftemding class. At every new class, you will
find that you understand more and more. Here@medhelpful tips:

» Listen for the major points. Don’t worry if you o understand every detail.
Keep listening. You are not expected to have pedemprehension.

» Learn to spot detours. If the instructor digresse’gets off the track,” there will
be many clues to let you know. The clues often edhmough body language.
Some speakers, for example, will take off theirsgés or move to the other side
of the classroom when they move away from a prepaundine.

* Learn the phrases that introduce a new topic, kign@hange in topic, or
summarize what has been said. Make a list of ttygmes of expressions, such as
“now we’ll turn to,” “I will give three examples wh” or “my point is that.”

* Notice what the professor writes on the blackbod?dy close attention and put it
in your notes. Also, be sure to pick up any hatslaur materials that are
distributed in class.

* Read the assigned material before class. Prepaiatthe single most important
way to ready yourself to understand key conceptsdsy and phrases.

» Come to class on time and sit close to the frontou should be in your seat,
prepared to concentrate and take notes beforastreictor begins.

* Do not use a tape recorder to do your listeningyfmr. In some cases, taping
lectures can be helpful. Yet, if you tape everyghiyou may fall into the trap of
not listening carefully. Consider taping as a lgcko note taking, not a
substitute for it.

* Remember that the rhythm of spoken English tendsetaneven. Each syllable
in an English word or sentence has a strong or g&&ks. Speakers rush over
unstressed syllables and stretch out stressedlkadla

Taking Notes in Class

Learning to take lecture notes is one of the kélysskou will need to succeed academically. If
note taking is new to you, you are not alone. alet,fmost U.S. students new to Barnard need
practice in taking notes.



The key to taking good notes is learning to listganize, and write at the same time. Skillful
note takers do not write down every word they hedastead, they try to make sense out of the
material as they put it on paper.

It is good to remember that whether or not theyesitavith you in advance, most instructors
follow an outline. Try to figure out the outline ¢he instructor speaks, and take down the
information in a modified outline form. Underlia@d indent to identify the main points.

Here are some techniques for taking good classnote

» Check your syllabus before coming to class. It roftecludes a list of lecture
topics by date so you will have an idea of whdikisly to be covered in class.

» Take notes in English. You will become more fluenthe language if you try to
think and write about the subject in English.

» Using abbreviations and symbols. Many shortenemi$are standardized. Learn
to make use of them.

» Develop a consistent format. Remember to put #te dt the top of the page and
to number the pages. Some students find it e&sibave a notebook for each
course. Leave wide margins when you write, padity on the left-hand side.
After the lecture, you can use this space for mgitlown questions or comments
on the material.

* Read over your notes as soon as possible aftes. cl&i¢rite in any additional
information that you were not able to put down dgrthe lecture itself. Some
students use different color ink for additional coents.

» Forget about being perfect. You are going tolgst sometimes. All students
do! But keep writing. Do not stop just because goe not sure of what you are
hearing. You will be surprised at how much of whati write will be clear at a
later date. If it is not, use the clues you ditdgwn, and ask your instructor or a
fellow student for help.

» Attend class regularly. You are expected to atteladses, whether or not the
instructor formally takes attendance. The most artgnt material may be
provided in the lectures rather than in the reagling/luch of the educational
process at Barnard relies on the impromptu disonssithat arise between
students and teachers. If you are not there to thea, you will miss a great
deal.

* Write down all announcements regarding class basineinclude dates for
quizzes and exams, dates when papers are due,fdiatgsecial class meetings,



and the instructor’s office hours. Put them inygcalendar and refer to them
regularly.

* Find a “study buddy,” someone to call and exchamgies with if you must miss
a class session. (This is also an excellent wayeet and make new friends.)

Speaking Up In Class

Many courses in American colleges include classudisions. In the U.S., and especially at
Barnard, instructors believe in the value of indival ideas and commonly encourage students to
express their beliefs, opinions, and concerns, éwdifferent from their own. In the U.S,,
challenging or disagreeing with an instructor’snpaf view is not regarded as disrespectful. If
instructors ask if there are any questions, th@eexand want students to speak up. Never
hesitate to accept their invitation to participate.

Discussion Groups

Discussion groups may be formed within larger @dade encourage students to do independent,
analytical, and critical thinking. Students areidied into smaller groups and given a specific
task to carry out within a set period of time. @rlee groups are formed, it is the job of each
individual to contribute to the discussion.

As a member of a small discussion group, you vélldcertain responsibilities. Here are some
suggestions on participating:

* Volunteer for one of the jobs that will be assigneBomeone functions as the
facilitator, guiding the discussion and reportingck to the whole group.
Someone serves as the recorder, the person whonalkes. A third person often
serves as the timekeeper.

» Express your own views clearly and honestly. Witels time to come to a
consensus, be ready to modify your views or tornipo@ate other people’s ideas
as well. Complete the suggested reading beforecgomue to class. Familiarity
with the topic or theme will help you feel confideturing the discussion.

» Listen carefully to the views of others. You cearh from other students’ ideas.
Be ready to steer others back to the main togiweiy drift from it.

» Ask for clarification if you do not fully understdnwhat is said. Don’t be shy.
The explanation may help others too.



* Observe the techniques U.S. students use to gaimnaat speaking. In small
groups people rarely raise their hands to get m=ion to speak. Yet, no one
interrupts when someone else is talking. Unconsstyo they have learned to use
body language, eye contact, and verbal strategisgyhal others that they would
like to talk.

* Acknowledge what other people in the group have s#ien you make your
comments. This makes people feel good becausektimy that you have heard
and thought about their contributions.

» Stay on the subject and do not monopolize the dgon. Keep your comments
short and focused.

Dictionaries

Many international students rely heavily on a lglial dictionary to translate words from their
native language to English and vice versa. Howevitngual dictionaries provide a very
limited amount of information. Yes, many are snegbugh to put in your pocket, but they are
not holistic learning tools.

The companies that publish the bilingual dictioesrften have few resources to check the
information, and they publish in formats too sntalbe complete. A good dictionary should
give all the definitions and meanings of a wordlifierent uses and contexts. Bilingual
dictionaries give the false idea that there is&tmone correspondence between words in two
languages. This may cause misunderstandings #imuteaning of English words. They give a
limited number of meanings for each entry, wittidiinformation about the various contexts in
which a word may be used. They limit your progiesSnglish because they make it necessary
for you to translate back into your first languager-neffective strategy to learn a language.

Appropriate Behavior

Attendance is very important. Be present for trat tlay of class. If you miss a class, talk t® th
professor to explain your absence and get noteghaih you missed from a classmate. If you are
sick and miss several classes, be sure to letrtfegsor or class dean know what is wrong. It is
very important to communicate with professors. e@fthey will be more flexible with papers or
exam deadlines if you have a good reason and agpthem ahead of time.

There are some U.S. student behaviors that youfimédgurprising or that would be considered
disrespectful in your country. For example, studenay interrupt professors as they lecture to
ask questions or raise objections to what is be@d. In the U.S. this is not disrespectful
conduct; on the contrary, one way for U.S. studemthow respect for teachers is by being
active participants in classroom discussion. Rgisjuestions and giving your opinion is



considered to be proper class behavior. In féassoarticipation is usually a positive factor
which contributes to your grade.

You may see students bring food to eat in the adass and only enough for themselves. If you
find that because of your own busy schedule yomatfit in a meal, it is probably all right to
bring a meal to class (so long as it is not praaiby the professor), but be sensitive to those
around you. Do not bring foods in noisy wrapparthat are unusually pungent. Also, do not
bring in food if it will in any way hamper your cse work. For example, you probably will not
want to eat and paint at the same time. Your geafemight take it as a sign that you do not
care much about creating your art.

Students may even exhibit more extreme behavigessltting with their feet on the surface of
the desk in front of them. Never assume that yay behave in ways that seem disrespectful
unless you see others behaving in that way as @#kerve what other students do, and note
how the professor and other students react to #téions.

Plagiarism

Plagiarism is the use of another’s words or ide#éisout acknowledgement. In some countries,
incorporating the words of revered scholars inte’'®own work is an important part of the style
of academic writing, but in the U.S. itn®t acceptable to include the words or ideas of others
without proper attribution. In fact, it is a sargviolation of Barnard’s Honor Code. The
consequences of proven plagiarism can be severmandnclude one or more of the following:
failing grade, warning, probation, suspension guésion. Borrowed words or ideas must
always be clearly documented.

An important distinction also exists between grawgrk and individual work. In general,
papers, homework assignments, lab reports, anglghetild be done individually, unless
collaboration with someone else is specificallynpigted by the instructor. Evidence of
unauthorized collaboration can result in dire coneaces. Studying with other classmates is a
good idea, but you are expected to do your owrviddal work, unless otherwise specified by
your professor.

Succeeding On Examinations and Papers

Even if you attend all your classes, take goods)atemplete the required reading, and study
hard, you may still not do as well as you expectedhe first exams and papers. A common

problem for many college students (not just inteamal students) can be found in this typical
comment from a professor: “You know the facts, louaint to see some critical thinking.”

This points to an important facet of the U.S. apieulture. To succeed you must do more than
just learn the facts and parrot them back to te&uctor. In most courses, you are asked to
evaluate and interpret the facts. Merely memogizive contents of your textbook or lectures is



not enough. As a college student, you are expéotade the content as the basis for your own
analysis. Your instructors want you to expressigpis, make judgments, and say what you
think!

Critical thinking demands that you think for youfseFirst, you start with the facts that you have
learned. Add your own knowledge, experience, dnlityato analyze. You then come to your
own conclusion informed both by the facts and ymwn unique view of the world.

Academic Support Services

If you need assistance with writing a paper, initaltto consulting your instructor and/or
teaching assistant, you may confer with a writiedpfnv in The Erica Mann Jong Writing Center
in 18 Milbank Hall. The fellow can assist you wdtparticular writing project or discuss some
broader aspect of your writing (for example, hovatticulate, organize, and structure thoughts;
how to use evidence effectively; or how to workkEmglish as a second language). No
appointments are necessary and help is free ofehanriting fellows may also be assigned to
work specifically with students in writing-intengicourses.

There are two mathematics help rooms located inMa@®ematics and 333 Milbank for students
seeking individual help and counseling from therindors and teaching assistants. Hours are
posted at the start of each semester. No appantsnaee necessary, and there is no charge to the
student. You should try to use the help room dukass popular hours and avoid the periods just
before midterm and final exams. More informatitoat the help rooms can be found at
www.math.columbia.edu/programs/main/one/helprootnd.h

The Physics Help Room in 413 Pupin is for stud&isg any Columbia physics course. You
should contact the Columbia Physics Departmenitsdrours or check the department’s website
at www.phys.columbia.edu/~preceptor/student/helprdmours.html Check with your Barnard
physics instructor to see what help may be offengidide of class by the Barnard Physics
Department.

If you would like to request a tutor in the follavg specific courses:

Biology 1500 (Introduction to Organismal & Evolutiary Biology), Math 1101 (Calculus 1),
Math 1102 (Calculus 1), Econ 3033 (Intermediateckd@conomics Theory), Econ 3035
(Intermediate Microeconomic Theory), elementareifgn language courses and intermediate
foreign language courses, please contact DeansStatke Dean of Studies Office at 212-854-
2024. The Dean of Studies Office is located atWdbank Hall. To receive tutoring you will

be charged based on a sliding fee. The highestaitioat any student will pay for tutoring is
$15.00 per hour. If you would like tutorial asaiste in Chemistry BC3231 (Organic Chemistry
II), Physics V1201 (General Physics), or Genera@istry | (BC2001), please be advised that
we have tutoring workshop rooms for these cour#dso, if you are interested in submitting an
application to possibly become a tutor, please@adn Adjua Starks at 212-854-2024.



The first-year class dean also offers study sklisses during each semester. They are free of
charge, and all Barnard students are welcome. csapclude note taking in class and from
textbooks, preparing for and taking examinationsl the all-important issue of time
management.

ADAPTING TO LIFE IN THE UNITED STATES

It takes time for all new students at Barnard tustdto college, to make new friends, to find
their place on campus, and to feel comfortableewN ork. It may take international students
even more time. Everyone goes through a proceadagtation when moving to a foreign
country, even people who have previously visitet tountry and who speak the native
language fluently.

Adapting to a foreign culture can be difficult basa it involves separation from what is familiar
and “normal.” You may feel sad, lonely, and peshapen liberated. At the same time, you are
immersing yourself in cultural situations that aovel and alien, which may provoke feelings of
fearfulness, nervousness, distress, discomforttegrent, and (over)stimulation. You may also
experience excruciating conflicts between whakseeted of you (or forbidden to you) at home
and what is permissible in your new college envinent. What makes adaptation especially
challenging during your college years is that yoidealing with separations, negotiating
unfamiliar cultural situations, and managing cudtwonflicts while facing intense academic
pressures.

Initially, you will be excited by the challengeslofing in a new culture. You have a sense of
accomplishment for having made it thus far andeaigerly anticipating what is to come. After
having been here a few weeks or so, you may stéeet that too many difficulties keep
happening; and no matter how hard you try, theyp kempening. You may have trouble
communicating clearly; people may seem to reaémintly to you; and keeping up with your
schoolwork may be difficult. Things may remainfidifilt for a long time; and since you have
been unable to talk to family, friends, or anyorf@weally understands you, homesickness and
sadness may set in.

To adapt effectively, you should first realize tlgati are not alone; it happens to many people
new to a culture. Many international students elgpee similar feelings during some part of
their stay in their host country. You should frek to reach out to find someone who
understands you, what you are feeling, and whatayewgoing through. This can be another
international student going through the same thiftgcan be a U.S. student, an adviser, a
professor, a counselor, or even a community of jeetbat comes together in the dorms.
Whoever it is that you decide to reach out to, make you reach out.

If you would like to meet with a counselor expeded in working with students dealing with
issues of cultural adaptation, do not hesitateatbtiee Barnard Furman Counseling Center
(located on the first floor of Hewitt Hall) and nekn appointment or speak with an



international student adviser, the class deanpar gcademic adviser for a referral. If you do
not want to go to the Counseling Center, a counsao meet you where you feel more
comfortable. You may want to join a student graych as the Multicultural and International
Student Association (MISA) to meet other studert® are from international backgrounds or
who have international interests.

In addition to reaching out, there are things flwat can do for yourself to help you keep in touch
with your feelings. Work to eliminate the disapmonent that originates from the differences
between your expectations and reality. Sit dowsh\arte out your expectations of life in the

U.S. Analyze them one at a time and throw oubthes that seem unreasonable. Narrowing the
gap between expectations and reality can dimirosiesof the bad feelings you are
experiencing.

It is also wise to be tolerant. You are in a fgreculture that has values, thoughts, and behaviors
that may be quite different from those of your hatoantry. Therefore, approach your daily
activities with an open mind. Do not constantlynpare the U.S. to your homeland. Instead,

get involved with a mix of people in a variety afigities. Join in international student activitie
and socialize with people from many different crési

Do not be afraid to talk to family, friends, adviseinstructors, and other international students
about your feelings. Find out how other internadiostudents are coping with cultural
adjustment.

Rather than giving into the feelings of lonelinesainess, and homesickness, remember that
there are many things you can do to help yourddtke an effort to eat well. This alone can
make you feel much better. Stick to a regularskshedule. Few things deepen sadness more
rapidly than poor sleep. And finally, give youfsebreak. Don'’t feel that there is something
wrong with you because of what you are feeling.aptthg to life in a new culture is very

difficult. Itis an ongoing process that takesdinThere may be occasional setbacks, especially
after spending time at home during a school brek.when the pressure is too great, take a
little time off from your responsibilities. RelaxVhen you are properly refreshed, you will have
a brighter approach and be more able to cope Wwélthallenges before you.

OFF-CAMPUS SERVICES

Off-campus services supplement the resources atBarbut do not replace them. Take
advantage of the College resources before seekingf&campus assistance.

AIDS/HIV Support Services

AIDS Hotline
Counseling and information about risk reduction kit testing (800) 590-2437

National AIDS Hotline (800) 342-2437



American Red Cross of Greater New York
150 Amsterdam Avenue, New York, NY 10023 (221827-1000

Callen-Lorde Community Health Center
356 West 18 Street, New York, NY 10011 (212) 271-7200
On-site clinic and health education services

Chinese-American Planning Council—HIV/AIDS Services (212) 941-0030
365 Broadway, New York, NY 10013 ext. 38

Gay Men'’s Health Crisis, Inc.
119 West 2% Street, New York, NY 10011 (212) 367-1000

NYC Department of Health Bureau of Public HealthuEation
AIDS Hotline (212) 447-8200
Counseling and information, including reductiorrisk and HIV testing

Alcoholism
Alcoholics Anonymous (AA)
475 Riverside Drive, New York, NY 10005 (287)0-3400
New York Alcoholics Anonymous Family Intergroup
200 Park Avenue South, New York, NY 10003 (2223-7236
Intergroup Associates of AA of Greater NY
307 7" Avenue, #201, New York, NY 10163 (212) 647068

NYC Department of Mental Health
93 Worth Street, New York, NY 10013 (212) B304

Blood Donation

New York Blood Center (212) 570-3158

Borough Presidents

Manhattan (212) 669-8300
Bronx (718) 590-3500
Brooklyn (718) 802-3700
Queens (718) 286-3000

Staten Island (718) 816-2200



Cancer Care and Support Services

Information and referrals and hospices which prexadange of services for terminally ill

patients and their families

American Cancer Society, Inc.

361 West 128 Street, Manhattan

148 Pierrepont Street, Brooklyn

19 West 58 Street, Manhattan

58 New Dorp Plaza, Staten Island

112-25 Queens Boulevard, Forest Hills
Cancer Care and National Cancer Foundation
275 " Avenue, New York, NY 10001

Memorial Sloan-Kettering Cancer Center
Cancer information service

Civil Rights

NYC Commission on Human Rights
40 Rector Street, New York, NY 10006

NYS Division of Human Rights
270 Broadway, #922, New York, NY 10007

US Equal Employment Opportunity Commission (EEOC)

New York Office
90 Church Street, New York, NY 10007

Consulates and Missions

A current comprehensive list of consulate officas be found at:

www.state.qgov/s/cpr/ris/fco/c9299.htm.

International Student Services

Council on International Educational Exchange (QIEE
205 East 4% Street, New York, NY 10017

(212) 663-8800
(718) 2374785
(212) 586-8700

(718) 9871887

(718)-2834

(212) 221-3300

(S0OPMCER

(212) 3BBO

(212 &D41

(800) B3H2

(212) 822-2600



254 Green Street, New York, NY 10012
International ID cards and travel discounts

Customs, US

JFK

New York/Newark Area
Tourist

English Conversation Program, Riverside Church
490 Riverside Drive, New York, NY 10027
Practice, tutoring, and classes

English in Action, English-speaking union
16 East 68 Street, New York, NY 10021
Practice, tutoring, and classes

Foundation Center
79 Fifth Avenue, New York, NY 10003

Institute of International Education

809 UN Plaza, New York, NY 10017

www.iie.org

Fulbright and other exchange programs, publications
on international students and study opportunities

International Center of NY
50 West 2% Street, ¥ Floor, New York, NY 10010
English lessons, cultural activities, discount ¢itsk

International House
500 Riverside Drive, New York, NY 10027
Dormitory for graduate students/sponsors sociattions

International Y
71 West 2% Street, #1904, New York, NY 10010
Discounts on US travel and lodging

Metro International

285 West Broadway, #450, New York, NY 10013
www.one-to-world.org

Special events throughout the year

NAFSA: Association of International Educators
1307 New York Avenue, NW,"8Floor,
Washington, D.C. 20005-4701

www.nafsa.org

(212)-2525

(718) 533-1824
(212) 637-7500
(800) 697-3662

(282)0-6735

(212) 879-6800

(212) 62030

(212) 833820

(212) 255-9555

(213%)6-8400

(212) 72188

2Ap431-1195

(202) 737-3699



Columbia University International Students and Jatso
Office, 524 Riverside Drive x43587
www.columbia.edu/cu/isso

United States Citizenship and Immigration Services
WWW.USCIS.goV

Legal Support

Alliance for Mediation and Conflict Resolution 21Q2) 944-7416
Free consultation with attorneys

NYC Legal Services (212) 431-7200
Legal Aid Society (212) 577-3300
Small Claims Court (Manhattan) (212) 374-5779

New York City Complaints/Appeals
For complaints against government agencies

Mayor’s Office Action Center
61 Chambers Street, New York, NY 10007 (2188-9600

NYC Human Resources Administration
Central Complaint Unit
Box 711, Canal Street Station, New York, NY 10013 (212) 417-6550

NYC Ombudsman (212) 669-7250

NYS Appeals/Fair Hearings

80 Centre Street/BFloor, New York, NY 10013

NYS Department of Social Services hearings and taintg

Handles appeals concerning NYC Human Resources iislimgition agencies

Department of Environmental Protection (71853800
Complaints about noise, air, sewer and water pohut

NYC Department of Sanitation (212) 219-8090
NYC Street/Traffic Lights (212) 442-7070
NYC Potholes and Sidewalks (212) 225-5368

(212) 768-4653



Window Fall Prevention

Water Main and Sewer

US Internal Revenue Service (IR
Forms Distribution Center
Tax Payers Assistance

American Auto Association (AAA)
Emergency Road Service

Amtrak
Information outside of NYC
Lost articles in Penn Station

Bus Terminals
Port Authority
George Washington Bridge

Long Island Railroad (LIRR)
General Information

Lost Articles

Public Affairs

Metro-North Commuter Railroad
Information in NYC

Information outside of NYC
Disabled Services

Lost Articles, Grand Central Station
Commuter Relations

Headquarters

Vandalism Report/Police Hotline

NYC Transit Authority
Information

Lost Articles
Handicapped/Elderly Passes
Customer Service

NJ Transit
Lost Articles in NYC

Tax Assistance

.irs.qov

Transportation

(212) 676-2140

(212) 676-2141

(718) 337-4357

(800) 829-3676
(800) 829-1040

(212) 757-2000
(800) AAA-HELP

(800) USA-RAIL
(212) 630-7389

(212) 564-8484
(212) 564-1114

(718) 217-5477
(212) 643-5228
(718) 558-8228

(212) 532-4900
(800) 638-7646
(800) 724-3322

(212) EH5
(212) 340-2144
(212) 340-3000
(212) 340-2733

(718) 330-1234
(212) 712-4500
(212) 878-7294
(718) 330-3322

(212) 630-7389



Port Authority Lost Articles

Port Authority Trans-Hudson (PATH) Trains
Information outside 201 Area Code
Information within 201 Area Code

Lost Articles in NJ

(201) 714-2739

(800) 238472
(201) 216-855
(201) 216-2677



