


d) The originating department should review this document and check for errors. In 
particular, make sure all graphics and fonts appear as designed. 

e) If the “PDF” version is correct, continue to the next step, simply copy the “PDF” file 
to your local drive for use. If not, revise your document in its original application and 
follow the above steps again to create a new PostScript file. (Note: you will not be 
able to edit the “PDF” version in Acrobat Reader.) 

6) Questions or Problems? Please call the Help Desk at 4-7172 or Hector Mirabal or 
Alan Anderson at 4-2087. 


